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Letter from the Webmaster

IOA Schools,

| hope this Website handbook will be of
great assistance to help with any questions that
you might have. It is complete with pictures,
has descriptive text, and will be continually
modified to bring it up-to-date with the most re-
cent changes to the IOA Website as we add
more features in the coming months. Once
again, | hope this handbook answers any ques-
tions regarding features that you are unsure
about on the Website. Let me know if some-
thing is not understandable or was not covered
well enough. | will make the changes appropri-
ate in future editions.

Terry Magnuson

IOA Webmaster
http://www.ioaofficials.com
webadmin@ioaofficials.com



Getting Started

To access the IOA Web Site, open a browser and enter
http: //www ioaofficials.com into the address bar.
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Now that the Website has loaded up, let’s login



Logging In

Currently, every school in the state of Indiana is listed in the
IOA database. For corrections, please e-malil
webadmin@ioaofficials.com.

UserlD
For all schools, the UserID is going to be their School
Name. If you are not sure what your school is entered into
the database as, click on The Association on the left col-
umn, and then click Directory. Find your school, and then
enter the name that you see into the UserID box.
Password
If this is your first time visiting the IOA Website, then your
school’s password should be (school)
If you are a returning user, your password will be what you
changed it to. We recommend that you make it something
that is easy to remember.

Logging In

Iiser ID Password Lser ID

Password

| | |SI2|"|I:II:|| |------|
Sign-in | 5ign—u:uut| Sign-in | 5ign—u:uut|

Forqot Password? Forgot Password?

Once your information is entered, click Sign-in.

User 1D Passward If the sign-in was successful,

you will see the welcome
Sigr-in | 5ign—u:uut|

message.

Forgot Password?
Welcarne Schoal,

“Login failed,” then something is | |
wrong with the way your usér-
name or password were entered

If you receive a message saying |.or ;o password

Sign-in | Sign-out
Login failed.




School Services

School Services

Your Account IoA Forurms

Announcernents

This is located on the left column of the home
page. School Services is an area where schools
can update their profiles, view announcements,

and access the forums.

School Quick Links

This is located on the left column of the home
page. Currently this area has one link to the Foot-
ball crews. If a school want to find an open crew on
a specific date, look here to see what crew is avail-
able to work your game.




Your Account
This area, is located under the School Ser-
vices link on the left column. It is where you can

keep update your profile. It is very important to
keep updated.

Edit School Profile

Update
School

Strest Address |123 Main Street

Suite Mo |

City |Indianapo|is

State [IN

Zip 46201

Cantact Name [John Doe

Horne Phone [(317) 555-1212

work Phane [(317) 555-2121

Maobile Pager |

Fax |

Email [jdoe@domain.com

Alternate Contact Hame |Jane Doe

Alternate Horme Phone |l:31?) 222-1212

Alternate Wwork Phone |l:31?) 222-2121

Alternate Mobile Pager |

Alternate Fax |

Alternate Email |

It is very important that this information is
filled out and kept up to date. This will allow any of-
ficial to contact the school if they have a question.
Once you are done filling out the form, it is very im-

portant that you click Upd6ate to save the changes
you made.



The Right Column

The right column is the area that User 1D Password
schools will use the most. Itis where | |

Sign-in | Sign-out
any school can perform a search to T
find officials that are open on a certain WS el
date.

~
Open/Close

Calendar Dates

|Januar~,' d |2004d

This is where you can view any
member’s calendar, by choosing <

[ Mike Abbott =

the month, year, and then the mem-
ber and finally clicking Search Becin

-

(" Find Officials With

. Open Dates

This feature allows you to search T =1+ [z =1/ [z00a =]
for an official who has an open < Sports [Basketball =]
date. In a specific sport, and at a Lavel: [all Levels -
specific level. e

N\

4 Find Closed Dates

By Official
| Mike Abbot =1
This is where anyone can get a Search dates between:
printout of the closed dates for any < = =1/ [z ddf 2004 =]
official. B> = 200
Search
-
) ( Keyword

In this area, you can search for a Search
member or school by name, by |
typing it in and choosing whether it < & Members
is @ member or a school, and © Schools
clicking Search 7 g






